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Main View of the Parent App 

After successful registration you will find yourself in the main view of the parent app. You 
can always switch to the main view using the yellow highlighted home button. 

 

Edit Your Own Data 

In the “Family” section you can view the data you entered into the online registration form. 
You are responsible for keeping the data up to date and making changes when 
necessary. 

Proceed as follows: 

1. Family 

 
2. Select legal guardians, children, or billing address by clicking the pencil icon 
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3. Select the specific field in the respective view and enter the correct information 

 
4. Click the “Save” button at the bottom right 

 
Note: The institution will automatically be informed of the changes. 

Care Contract 

The care contract is available under the “Family” category under the respective child. 
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The following functions are available: 

• Download contract as PDF 
• Terminate contract 

 
 

Contract Changes 

Please inform the institution management of any contract changes. They will apply the 
adjustments for you as appropriate. 

 

Add Sibling Children 

Using the app, you can also add sibling children. You no longer need to complete the 
entire registration form, only the child form. 
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Proceed as follows: 

 

Messages 

Using the message function, you can send messages to the institution and receive them 
via push notification. 

To send messages, click “Messages”, enter a note, and then click “Send message”. 

 

 

Current Messages 

Under the “Current Messages” section you will find all messages you have sent to the 
institution. You will also see messages sent by the institution to you. On the right side of 
the message you can see the date and time a message was sent. 
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Diary 

In the “Diary” function you receive information about your child’s daily routine in care. This 
requires that the institution uses this function for documentation. 

 

Absences 

Absences due to illness, holidays or other reasons can be reported using the “Absences” 
section. 

 
Proceed as follows: 

1. Enter absence date or period 
2. Select the specific module(s) 
3. Enter a note 
4. Click “Report module absence” 
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Absence Archive 

Here you will find an overview of all submitted absences. 

 

Additional Bookings 

Using the “Additional Bookings” function you can make extra bookings. These are 
bookings that you have not already selected in the care contract. 

 

You can select a date or date range, choose the respective module, and send the booking 
request. Please note the text in the green box. 
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Additional Bookings Archive 

Here you will find an overview of all additional bookings made. Please note the symbol 
on the right, which informs you whether additional bookings have been accepted or 
declined. 
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Contact 

Leoba GmbH 

Im Winkel 11 

5102 Rupperswil 

Tel.: +41 62 530 38 74 

Email: info@leoba.ch 

www.leoba.ch 
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